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Manual for Author(s)

RPCA Journal of Criminology and Social Sciences

RPCA Journal of Criminology and Social Sciences publishes articles in criminology,
criminal justice and social sciences. The Journal is published bi-annually, in June and

December.

General Guidelines

- Authors should submit their electronic file (Microsoft Word or PDF) manuscript to the
Editor at jcsjournal@rpca.ac.th

- Manuscripts should follow the style guidelines in the American Psychological
Association (APA), 6th edition.

- Submitted manuscripts must not been published previously and are not under
consideration for publication elsewhere.

- Manuscripts should be no longer than 8,000 words including the abstract, reference
list, tables, figures, charts, and appendices.

- All material should be 16-point TH SarabunPSK typed, single-spaced with margins of
one inch.

- Please do not use the auto format feature in your word processing program and do
not use the footnote feature to embed endnotes.

- An abstract of no more than 300 words should appear on a separate page, preceding
the first page of the manuscript. The abstract should include the research
objectives, findings, and conclusions.

- The Journal uses a double-blind peer review process so the authors should prepare
their manuscripts accordingly. Please avoid identifications of authorship whenever

possible.

Information on Manuscript Formatting

Tables, Figures, Charts, Appendices
- Please keep tables, figures, charts, and appendices to a minimum. Your text may
highlight and summarize the main points in a table but it should not duplicate the

details.



- A description of table should put on the top of the table.

- A description of chart or figure should be put under the chart or figure.

- Note that the words “table,” “figure,” “appendix,” etc. should be lowercase when
referred to in the text.

- Zeros should be omitted before decimal points in tables but not in the text.

- Please do not use heavy borders or shading. If the table, figure, or chart requires fill

effects please USE PATTERNS instead of shading.

Article Title and Section Headings
The guidelines for article titles and section headings are as follows:
- Article title and principal subheads: 18-point TH SarabunPSK type, title case, bold,
and set on a line separate from the text.
- Secondary subheads: 16-point TH SarabunPSK type, title case, bold, and set on a line
separate from the text.
- Sub-subheads (run-in subheads): 16-point TH SarabunPSK type, title case, bold and

italic, run-in at the beginning of a paragraph, and followed by a period.

Numbers
- Numerals or words: Spell out only single-digit numbers (one to nine) and use
numerals for all others (10<...). Use numerals for percentages and spell out percent

(for example, 10 percent).



Publication Ethics

RPCA Journal of Criminology and Social Sciences

RPCA Journal of Criminology and Social Sciences publishes articles in criminology,
criminal justice and social sciences. The Journal is published bi-annually, in June and
December. Duties for concerned parties in RPCA Journal of Criminology and Social Sciences
features three groups, namely authors, editors, and reviewers, who shall comply with

regulations on duties as detailed below.

Duties of Authors

1. Authors must obtain from the co-author(s), if any, their approval for the manuscript
submission.

2. Authors shall be held accountable for the copyright of the original article in all cases.

3. Authors whose names appear in the article should be actively involved in the work.

4. Authors must certify that their manuscript is their original work and has not been previously
published elsewhere.

5. Authors must report the work honestly without any fabrication, falsification or data
manipulation.

6. Authors must check their work thoroughly to ensure that all details of the manuscript to
be published in the journal are correct and comply with international ethics standards.

7. Authors must accept criticism and can respond to that with additional details where needed.
8. Authors must refer to the works of other authors, providing that such works are being used
in the authors’ work, they must write a reference according to the referencing style guide in
“Manual for Author(s)”.

9. Authors must write the manuscript correctly according to the format guide in “Manual for

Author(s)”.

Duties of Editors

1. Editors are responsible for evaluating the quality of a manuscript for publication in the

journal.



2. Editors must perform all duties carefully to certify the quality of a manuscript being
published bearing in mind that the journal has the clearly-defined goals and standards.

3. Editors must justify or supply any information relevant to peer review processes and must
be well-prepared to justify any potential deviation from peer review processes.

4. Editors must perform and complete all tasks of the journal within the specific period for
publication

5. Editors must decide to accept or reject a manuscript for publication.

6. Editors must allow authors to issue an appeal providing that authors hold different opinions
from editors.

7. Editors must not disclose any information of authors and reviewers to other parties who are
not involved in any stage of paper evaluation whatsoever.

8. Editors must not reject a paper for publication solely on the basis of their suspicion or
uncertainty; they must supply sound evidence to justify such doubt.

9. Editors must not reverse a decision to accept a paper which has been rejected.

10. Editors must check a paper for any plagiarism of other works.

11. In the event that editors are changed, newly-appointed editors must not reverse a decision
to accept a paper which has been previously rejected by the former editors, unless proven
appropriately and clearly.

12. Providing that editors detect any plagiarism of other works during the evaluation process,
they must halt the evaluation processes and contact authors spontaneously to request
clarification or justification for consideration of paper acceptance or rejection.

13. Editors must not publish a paper which has been previously published elsewhere.

14. Editors must have a management system which is not in conflict of interest with authors
and reviewers as well as the editorial board.

15. Editors must support freedom of expression, maintain the correctness of the scholarly

work and protect the intellectual property standards.

Duties of Reviewers

1. Reviewers must be supplied with a personal information protection system, except for the
open evaluation of which authors and reviewers have been informed beforehand.
2. Reviewers must be supplied with a system which ensures that a paper sent for reviews is

kept confidential during the evaluation process.



3. Reviewers must protect confidentiality and not disclose any information of a paper sent for
consideration to uninvolved parties during the evaluation process.

4. After receiving a paper from editors, should reviewers realize that they are in conflict of
interest with authors, e.g. participating in a project or being acquainted with authors or any
other reasons which potentially interferes with unbiased or objective expression of thoughts,
reviewers ought to report to editors and refuse to evaluate such a paper.

5. Reviewers must be fully aware of recommendations in all areas expected by editors and of
revisions of recommendation which can relate or connect with such regulations.

6. Reviewers must evaluate a paper in their field of specialization based on the significance of
the contents, the quality of analysis and the depth of the work itself.

7. Reviewers must not evaluate a paper on the basis of their subjective opinions without
justifiable evidence as criteria for judging the paper.

8. Should reviewers realize that any part of a paper is similar to or overlaps other works, they

must report to editors.



